
 
 

Sydney Football Club Job Description – Foundation Manager 
 

Position Information 
 

Position Title Foundation Manager  

Reports To Head of Commercial, Sydney FC Foundation Board 

Short Description Lead, develop and manage communications, relationships and event 
planning for the Club’s Foundation, its stakeholders and community 
programs/initiatives. 

Work Type Full Time & Hybrid (80% on site) 

Detailed Description Sydney FC Foundation is the philanthropic heart of Sydney FC and 
emulates its core values. Our mission is to positively impact the lives of 
youth and our Sky Blue Community, now and into the future, one pass at 
a time. The successful candidate will lead the Foundation’s financial and 
social impact objectives. 

 

This role will require a seasoned fundraiser experienced at generating 
income through a plethora of income streams, included but not limited to 
sponsorships, philanthropic donations, events, campaigns, and successful 
applications to private, government and club grants. It also requires the 
holder to be able to manage and develop relationships with stakeholders 
that lead to relationships growing year on year. 

 

To be considered for this role, you will have experience in not only being 
able to lead the foundation to its financial objectives but also in program 
creation and management to achieve its social impact objectives, 

 

The Sydney FC Foundation manager will also manage the Foundation’s 
All Abilities Programs Officer and share line management responsibility of 
Sydney FC’s Female Pathways Manager. 

 

The ideal candidate is an impact driven individual, looking to make a 
positive impact on people’s lives through their work and understands the 
powerful role sport has to play in achieving that impact. 

Key Responsibilities  

Foundation Manager 
 
 
 
 
 
 
 
 
 
 

• Set strategy for Establishing relationships with and providing an 
exceptional level of bespoke stewardship to existing and 
prospective Foundation donors, sponsors, coterie members, and 
partners including frequent dialogue and facilitation of recognition 
opportunities. 

• Identifying social need areas that the Foundation could and 
should be having a positive impact 

• Income and expenditure budget management for the Foundation 

• Lead on creating new and maintaining existing various income 
streams for the Foundation that include sponsorships, 
philanthropy, events, campaigns, and grant applications. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Management of all public communications regarding the 
Foundation activities including responsibility for preparing 
campaign materials, producing a detailed annual report and 
managing Foundation’s social media accounts 

• Management of new and existing community programs and 
initiatives including charity deliverables and Sydney FC delivered 
programs that form part of the Sydney FC Foundation 

• Management of a broad range of bespoke events that include an 
annual fundraising dinner for up to 400 people, golf days and race 
days. Includes end to end event management, scripting run 
sheets, theming and communicating event requirements to all 
stakeholders 

• Lead in procuring new sources of funding to drive the Sydney FC 
Foundation forward including, but not limited to applying for 
appropriate Government and private grants that align with the 
Foundation’s objectives 

• Write partnership and sponsorship proposals to attract new 
partners and renew existing partners  

• Manage administrative tasks relating to the Sydney FC 
Foundation’s board, including preparation of papers, agenda 
setting alongside Foundation Board Chair and minute taking 

• Identify fundraising campaigns for Foundation to engage wide 
range of stakeholders with across the season 

• Coordinate and deliver on Sydney FC charity partnerships with 
Beyond Blue, Sydney Children's Hospital Foundation and Football 
United 

• Line management of Sydney FC Foundation All Abilities 
Programs Officer and Sydney FC Female Pathways Manager 

• Responsibility for the success of the Foundation community 
programs with young females and people with a disability 

• Assist with ad hoc tasks and projects as directed by Head of 
Commercial 

Qualifications  

Essential • At least 2+ years’ experience in fundraising/partnership 
management and donor stewardship 

• Community program creation/development and management 

Personal Attributes  

Essential 
 
 
 
 
 
 
 
 
 
 
 
 

• Strong relationship management/donor stewardship skills 

• Proactive fundraiser with an ability to identify growth areas in 
new and existing income streams 

• Team player that wants to see the collective succeed 

• Passion for social impact 

• Excellent interpersonal skills, verbal and written communication 
skills 

• Ability to influence peers/partners without creating conflict 

• Tenacity, resilience and persistence to achieve objectives 

• Ability to manage multiple stakeholders and competing priorities 
while achieving Foundation and partnership objectives 

• Ability to manage budgets, report on financial positions, forecast 
and make links between strategic and operational plans 

• Proficient with Microsoft Office programs and CRM tools 



• Excellent organizational skills, time management and ability to 
work under pressure on a variety of tasks 

• A flexible attitude to working hours, dates and delivery 
 

  

 

  

About Sydney FC  

 Sydney FC are one of, if not the most successful clubs in the history of 
football in Australia. Sydney FC operate teams that compete in the A-
League Women and A-League Men competitions along with youth teams 
that compete in the National Premier League competition. 
 
Sydney FC aspire to be the number one sporting club in everything we do, 
and Sydney FC was recently awarded Australasia’s best sporting team. It 
is important for Sydney FC to demonstrate a strong family club culture 
while maintaining a big, bold and iconic identity. 

 

Sydney FC Values  

 • BE A FAMILY - Include, encourage, respect and support. 

• DETERMINED WINNERS - Be relentless and resilient in our 
pursuit of success. 

• CELEBRATE WITH CLASS - Be proud but humble in victory. 

• LEAD WITH STYLE - Deliver our vision with integrity.  

• LIVE IN OUR COMMUNITY - Inspire future heroes by giving back 
to the game. 

• WE ARE ALL FANS - Ensure our supporters are the club’s fabric. 

• PROFESSIONAL BY NATURE - We don’t take shortcuts. 

• SHAPE OUR FUTURE - Work as one to leave your mark. 

  

  

 


